[Your Law Firm's Letterhead]
[Date]

[Recipient Name]
[Title/Posttion, if known]
[Business Name]
[Business Address]
[City, State, ZIP Code]

Dear [Recipient Name or "Business Owner'],

I hope this letter finds you well. My name is [ Your Name], and I ama [position, e.g,, partner/attorney] at [ Your Law Firm's Name], a locally
based legal practice dedicated to supporting businesses in our community.

‘We understand that running a successful business nvolves navigating various legal challenges, from reviewing contracts to ensuring regulatory
compliance. Our team has extensive experience working with small and medium-sized enterprises in [City/Region], and we pride ourselves on
delivering practical, cost-effective legal solutions tailored to each client's unique needs.

Our legal services include:

Contract drafting, negotiation, and review

Business formation and entity management
Employment and labor law compliance

Regulatory and industry-specific compliance guidance
Dispute resolution and litigation support

Ongoing legal consulting and risk assessment

Whether you are seeking advice on a specific legal issue or ongoing support as your business grows, our firmis here to assist. We are committed
to building long-term relationships with our clients based on trust, transparency, and outstanding service.

If you would like to learn more about how we can support your business, or if you have any immediate legal concerns, please feel free to contact
me at [phone number] or [email address]. I would be happy to schedule a complimentary consultation at your convenience.

Thank you for considering [ Your Law Firm's Name] as your legal partner. We look forward to the opportunity to serve your business and
contribute to your ongoing success.

Sincerely,

[Your Name]

[Your Position]

[Your Law Firm's Name]
[Contact Information]



