
[Your Company Letterhead]
[Your Company Name]
[Your Address]
[City, State, ZIP Code]
[Email Address] | [Phone Number]
[Date]

[Recipient Name]
[Recipient Title]
[Partner Company Name]
[Partner Address]
[City, State, ZIP Code]

Dear [Recipient Name],

I am writing to formally propose a business partnership between [Your Company Name] and
[Partner Company Name]. We believe that a collaboration between our organizations will lead to
mutual growth and long-term success in the [industry/sector].

Partnership Objectives and Scope

The primary objectives of this partnership are as follows:

To combine our resources and expertise for enhanced product/service delivery.
To expand market reach and improve brand visibility for both parties.
To foster innovation and share valuable industry insights.

The partnership will include joint-marketing campaigns, collaborative product development, and
integrated service offerings to better serve our clients.

Benefits of the Partnership

Access to a broader customer base
Reduced operational costs through shared resources
Increased efficiency and productivity
Greater market competitiveness

Financial Quotation

Below is a detailed quotation for the initial scope of our proposed business venture. All costs include
tax and applicable service charges.

Item/Service Description Quantity Unit Price Total

[Item/Service 1] [Brief description] [Qty] [Price] [Total]

[Item/Service 2] [Brief description] [Qty] [Price] [Total]

[Item/Service 3] [Brief description] [Qty] [Price] [Total]

Grand Total [Grand Total]
Terms and Conditions

Payment Terms: [e.g., 30% advance, balance on completion]
Delivery Schedule: [Specify timeline]
Contract Duration: [e.g., One year, renewable annually]
Confidentiality and non-disclosure conditions as required

Next Steps

We would be delighted to discuss this proposal in further detail at your earliest convenience. Please
feel free to contact me at [Your Phone Number] or [Your Email Address] to arrange a meeting or
address any queries.

We look forward to a fruitful partnership.



Sincerely,
[Your Name]
[Your Title]
[Your Company Name]


