[Your Company Letterhead]

[Date]

[Recipient Name]

[Recipient Title/Position]
[Recipient Company/Organization]
[Recipient Address]

[City, Zip Code, Country]

Subject: Invitation to Attend [Name of Trade Fair/Event] in [Host Country]

Dear [Recipient Name],

On behalf of [ Your Company Name], we are delighted to extend our formal invitation to you and your esteemed team to attend the upcoming
[Name of Trade Fair/Event], taking place from [Start Date] to [End Date] at [Venue/Location] in [Host Country].

This prestigious event brings together leading professionals, innovators, and organizations from around the globe, providing an excellent platform to
explore the latest trends, technologies, and opportunities in the [Industry/Sector] sector. We are proud to announce our participation as an
exhibitor at booth [Booth Number], where we will be showcasing our latest products and solutions.

We believe that your presence at this event would be invaluable for building mutually beneficial business relationships. The trade fair offers an ideal
environment for networking, exchanging insights, and exploring collaborations that can drive growth and innovation for both our organizations.

Please find attached the official event brochure and our company profile for your reference. Should you require any assistance regarding visa
arrangements or travel planning, our team will be more than happy to support you.

We look forward to the pleasure of welcoming you at [Name of Trade Fair/Event] and hope this event serves as a foundation for a prosperous
partnership.

Sincerely,

[Your Name]

[Your Position]

[Your Company Name]
[Contact Information]
[Email Address]

[Phone Number]



