Date: [Insert Date]

To: [Recipient Name/Title]
[Company Name]
[Department]

Subject: Formal Apology for Breaking Workplace Safety Protocol
Dear [Recipient Name],

I am writing this letter to formally apologize for my recent failure to adhere to the workplace safety protocol as outlined in our company policy. |
understand that my actions were in direct violation of the established safety guidelines, and I deeply regret any potential risks or inconveniences that
my oversight may have caused.

Upon reflection, I recognize the importance of strict compliance with all safety regulations to ensure the well-being of my colleagues, the integrity of
our work environment, and the overall success of our organization. I take full responsibility for my actions and acknowledge that such oversights
can negatively impact not only myself but also the safety of those around me.

Please be assured that I am committed to thoroughly understanding and strictly following all workplace safety procedures moving forward. I will
also actively participate in safety trainings and stay updated with any new protocols to prevent similar incidents from occurring in the future.

Once again, [ sincerely apologize for my lapse in judgment and any concern or disruption it may have caused. Thank you for your understanding
and for the opportunity to correct my mistake. I value the trust placed in me and will ensure my actions align with the safety culture we uphold at
[Company Name].

Sincerely,
[Your Name]
[Your Position/Department]



