
[Your Institution's Letterhead]
[Your Institution's Name]
[Your Institution's Address]
[City, State ZIP Code]
[Phone Number]
[Email Address]
[Date]

[Recipient's Name]
[Recipient's Title]
[Recipient's Institution Name]
[Recipient's Institution Address]
[City, State ZIP Code]

Dear [Recipient's Name],

Subject: Proposal for Collaboration between [Your Institution's Name] and [Recipient's
Institution Name]

I am writing on behalf of [Your Institution's Name] to propose a collaborative partnership with
[Recipient's Institution Name]. We believe that by joining our resources and expertise, we can
significantly enhance the educational opportunities and outcomes for our students, faculty, and
the wider community.

Our primary objectives for this collaboration include:

Shared Resources: Facilitating access to each institution's facilities, libraries,
laboratories, and educational materials to broaden academic horizons for both parties.
Joint Research Initiatives: Encouraging faculty and student collaboration on cross-
institutional research projects addressing pressing challenges and innovative solutions in
our respective fields.
Academic Exchange Programs: Establishing exchange opportunities for students and
faculty, allowing them to gain valuable knowledge and experience from different
academic environments.
Community Engagement: Partnering on initiatives to enhance social responsibility
and community development through education, outreach, and service projects.

We are confident that this partnership will bring mutual benefits, including enriched educational
experiences, professional development for staff, a broader research network, and a greater
capacity to serve our communities.

We welcome the opportunity to discuss this proposal further and explore the specific areas
where our institutions can cooperate most effectively. Please let us know your availability for a
meeting or call at your earliest convenience.

Thank you for considering this proposal. We look forward to the possibility of working together
on this exciting collaboration.

Sincerely,

[Your Name]
[Your Title]
[Your Institution's Name]


