
[Referee's Name]
[Title/Position]
[Department]
[University/Institution Name]
[Address Line 1]
[Address Line 2]
[City, State ZIP Code]
[Email Address]
[Phone Number]
[Date]

To Whom It May Concern,

Introduction & Relationship

I am writing to provide an academic reference for [Student/Candidate's Name], whom I have had the pleasure of
teaching and mentoring as a [mention role, e.g., professor, academic advisor] in the [Department/Course] at
[University/Institution] during the period of [mention time frame]. Through close interaction, I have observed their
academic growth, dedication, and personal integrity.

Academic Performance & Achievements

[Student's Name] has consistently demonstrated outstanding academic performance, excelling in both coursework and
independent projects. Notably, they achieved [mention grades, GPA, honors, awards, scholarships, or
distinctions], reflecting their aptitude and diligence. In my class, [he/she/they] was especially adept at [mention
subject/topic or skill], often going beyond curriculum requirements to deepen their understanding.

Skills & Work Ethic

Among [his/her/their] many strengths, [Student's Name] possesses excellent [analytical/critical thinking/problem-
solving] skills and a remarkable capacity for independent research. [He/She/They] approaches assignments with
enthusiasm and consistently meets deadlines, often submitting work of superior quality. For example, in [specific project
or course], [he/she/they] [describe achievements, innovations, or problem-solving instances].

Personal Qualities & Character

In addition to academic excellence, [Student's Name] displays integrity, leadership, and strong interpersonal skills.
[He/She/They] collaborates effectively with peers, demonstrates respect and empathy, and is proactive in engaging with
academic and extracurricular activities. [Provide specific example: e.g., leadership in group project, volunteering, campus
involvement.]

Overall Evaluation & Recommendation

Based on [his/her/their] comprehensive performance and exemplary character, I am confident in [Student's Name]'s ability
to succeed in [program, scholarship, job position, or opportunity]. I give my highest recommendation without
reservation and am certain [he/she/they] will contribute positively to your institution.

Contact Information

Please feel free to contact me at [email address] or [phone number] should you require any further information
regarding [Student's Name] and [his/her/their] qualifications.

Sincerely,
[Referee's Name]
[Title/Position]
[University/Institution Name]


