Formal Extension Request Letter for Visa Application Deadline

[Your Name]

[Your Address]

[City, State, ZIP Code]
[Email Address]
[Phone Number]

[Date]

[Recipient's Name or Title]
[Consulate/Immigration Office Name]
[Office Address]

[City, State, ZIP Code]

Subject: Request for Extension of Visa Application Deadline
Dear [Recipient's Name or Title],

I am writing to formally request an extension for the deadline to submit my visa application for [type of visa, e.g., Student/Work/Visitor Visa] to
[country name]. My application reference number is [reference/application number, if applicable].

Due to [briefly state the reason for the delay, e.g., unforeseen personal circumstances, delays in obtaining necessary documments, or external factors
such as institution delays], I amunable to complete the application process by the stipulated deadline of [original deadline date]. I have attached
supporting documents to substantiate this situation.

I kindly request an extension of [number of days/weeks] to allow me sufficient time to gather all required documents and ensure a compliant and
thorough application. Please be assured that I am fully committed to meeting the requirements and have taken all possible steps to expedite the
process.

I would be grateful if you could consider my request and advise me on any firther steps I should take. Thank you very much for your
understanding and consideration.

Please do not hesitate to contact me should you require any additional information or clarification.

Yours sincerely,
[Your Name]
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