
Cover Letter Format for Internship Freshers (No Work
Experience)

Your Name
Your Address
City, State, Zip Code
Email Address
Phone Number
Date

Recipient Name
Title/Position
Company/Organization Name
Address
City, State, Zip Code

Dear [Recipient Name],

I am writing to express my keen interest in the [Internship Position] at [Company/Organization
Name] as advertised on [where you found the listing, if applicable]. As a [current academic
status, e.g., third-year undergraduate student pursuing a Bachelor's degree in XYZ] at [Your
College/University], I am eager to apply my academic knowledge and passion for
[Field/Industry] in a practical, real-world environment.

Although I do not have prior work experience, my academic projects and extracurricular
involvement have equipped me with critical skills such as [mention relevant skills, e.g.,
communication, teamwork, adaptability, or technical abilities]. During my studies, I have
participated in [mention brief details of relevant projects, clubs, workshops, or volunteer work],
which have honed my abilities to collaborate effectively, meet deadlines, and think analytically.

I am particularly drawn to [Company/Organization Name] because of [mention something about
the organization that excites you or aligns with your goals]. I am enthusiastic about the
opportunity to further develop my skills, learn from industry professionals, and contribute
positively to your team.

Thank you for considering my application. I would welcome the chance to discuss how my
academic background, skills, and eagerness to learn can benefit your organization. I look
forward to the possibility of an interview.

Sincerely,
[Your Name]
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