Date: [Insert Date]

[Guest Speaker Name]

[Guest Speaker Title/Posttion]

[Guest Speaker Organization/Institution]
[Address Line 1]

[Address Line 2]

Dear [Guest Speaker Name],

On behalf of [Organization/Institution Name], we are delighted to invite you as a distinguished guest speaker at our upcoming panel discussion
titled "' [Panel Discussion Topic]", scheduled to take place on [Date] at [Time], at [ Venue/Location].

The purpose of this panel is to bring together thought leaders and experts to engage in a meaningful exchange of'ideas on [briefly describe the
theme or focus of the discussion]. Your extensive expertise in [relevant field or subject] makes you an ideal participant, and we are confident that
your insights will greatly enrich our conversation and benefit our audience.

As a guest speaker, we would be honored for you to share your perspective on [specific aspect/theme] during a [length of tire, e.g,, 15-minute
presentation], followed by an interactive Q&A session with fellow panelists and attendees.

We are pleased to offer [honorariunm/travel arrangements/accommodation, if applicable], and will ensure all logistical support is provided to make
your participation both comfortable and rewarding, If you have any specific requirements or preferences, please let us know in advance.

Kindly confirm your availability at your earliest convenience by contacting [Contact Person Name], [Contact Person Position], at [Email Address]
or [Phone Number]. We truly hope you will be able to join us for this engaging event.

Thank you very much for considering our invitation. We look forward to your positive response and to welcoming you as a valued guest speaker
at our panel discussion.

Sincerely,

[Your Name]

[Your Title/Position]
[Organization/Institution Name]
[Email Address]

[Phone Number]



