
Sample Formal Letter for Business Proposal Introducing New Service
[Your Company Letterhead]
[Date]

[Recipient Name]
[Recipient Title/Position]
[Recipient Company Name]
[Recipient Address Line 1]
[Recipient Address Line 2]

Dear [Recipient Name],

Subject: Proposal to Introduce [New Service Name] for Enhanced Business Solutions

I am writing on behalf of [Your Company Name] to introduce an exciting new service, [New Service Name], designed to support your
company's ongoing commitment to innovation and operational excellence. We deeply value our relationship with [Recipient Company Name] and
are confident that this new offering will provide significant benefits to your organization.

[New Service Name] is a comprehensive solution that [briefly describe the core function or advantage of the service, e.g., streamlines
workflow management, enhances data security, improves customer engagement]. This service is uniquely positioned to address your
organization's needs, with features including:

[Feature 1]: [Feature 1 Description]
[Feature 2]: [Feature 2 Description]
[Feature 3]: [Feature 3 Description]

By implementing [New Service Name], [Recipient Company Name] can expect benefits such as increased efficiency, reduced operational costs,
and improved client satisfaction. Our dedicated team will provide full support during the integration process to ensure a seamless transition and
maximize the value of our service for your business.

We would welcome the opportunity to discuss this proposal with you in greater detail. Please let us know a convenient time for a meeting or call,
or feel free to contact me directly at [Your Contact Information]. Thank you for considering this proposal. We look forward to the possibility of
working together to drive continued success for [Recipient Company Name].

Sincerely,

[Your Name]
[Your Title/Position]
[Your Company Name]
[Phone Number]
[Email Address]
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