Sample Business Letter for Requesting Sponsorship for an Event

[Your Name]

[Your Position]
[Organization Name]
[Organization Address]
[City, State, ZIP Code]
[Email Address]
[Phone Number]

[Date]

[Sponsor's Name]
[Sponsor's Position]
[Company Name]
[Company Address]
[City, State, ZIP Code]

Dear [Sponsor’s Namre],

I hope this letter finds you well. I am writing on behalf of [Organization Name] to invite [Company Name] to become an esteemed sponsor of our
upcoming event, [Event Name], scheduled to take place on [Event Date] at [Event Location].

[Event Name] is a [brief description of the event €™ e.g,, community fundraiser, educational workshop, cultural celebration], expected to attract
over [number] participants, including [describe target audience, e.g., local famillies, business professionals, students]. Our aim s to [state the
purpose of the event, e.g,, raise funds for a cause, provide networking opportunities, promote commumnity engagement], making a positive impact in

the community.

We believe that a partnership with [Company Name] would be mutually beneficial. As a sponsor, your company will enjoy significant brand
exposure before, during, and after the event through [list offering, e.g., event signage, digital promotions, program mentions]. We offer
various sponsorship packages, including:

¢ Gold Sponsor 4€ $[amount]: Includes [list major benefits, e.g., logo placement, stall, featured mention]
o Silver Sponsor 4€* $[amount]: Includes [list medium benefits]
¢ Bronze Sponsor 4€*“ $[amount]: Includes [list basic benefits]

Customized sponsorship packages are also available to suit your marketing objectives.

Your support will not only help us in achieving the event's goals, but also strengthen your company's commitment to community involvement. We
would be honored to feature [Company Name] as a key partner at this meaningful event.

Please find enclosed our sponsorship proposal for further details. I would be delighted to discuss this opportunity with you and answer any
questions. I will follow up with you by [specific date] to arrange a convenient time for a conversation.

Thank you very much for considering our request. We look forward to the possibility of partnering with [Company Name] and making [Event
Name] a resounding success.

Sincerely,

[Your Name]

[Your Position]
[Organization Name]



