[Your Organization's Letterhead)
[Date]

[Recipient Name]
[Recipient Address]
[City, State, ZIP Code]

Dear [Recipient Name],

On behalf of [Organization Namel], it is our great pleasure to invite you to our upcoming Volunteer Recognition Award Ceremony. This special
event will honor and celebrate the dedication, hard work, and mvaluable contributions of our remarkable volunteers.

Event Details:

Date: [Date of Ceremony]

Time: [Start Time] 4€“ [End Time]

Venue: [Venue Name & Address]

Purpose: To recognize and applaud the outstanding commitment and efforts of our volunteers in enhancing and supporting the community.

Volunteers are the heart of our organization, and it is through their extraordinary service that we are able to make a meaningful difference. This
ceremony provides a unique opportunity to express our gratitude, acknowledge achieverments, and inspire continued service for the betterment of

our community.

Kindly confirm your attendance by [RSVP Date] by contacting [RSVP Contact Information]. We sincerely hope you will join us in celebrating the
spirit of volunteerism and honoring those who make it possible.

Thank you for your support and commitment to [Organization Name]. We look forward to seeing you at the ceremony.

Sincerely,

[Your Name]

[Your Title/Role]
[Organization Name]
[Contact Information]



