[Your Name]

[Your Position/Title]

[Your Company/Organization Name|
[Your Address]

[City, State, ZIP Code]

[Email Address]

[Phone Number]

[Date]

[Recipient Name]

[Recipient's Position/Title]
[Manufacturer's Company Name]
[Manufacturer's Address]

[City, State, ZIP Code]

Dear [Recipient Name],

I am writing to formally request detailed information regarding your [Product Name or Category], which we are considering for inclusion in our
upcoming procuremnent cycle. We are particularly interested in understanding the product's specifications, pricing structure, availability, and
warranty terms to make a well-informed purchasing decision.

Specifically, we would appreciate if you could provide the following details:

¢ Comprehensive product specifications, including technical data and available models

¢ Current pricing, volume discounts, and payment terms

¢ [ead times and availability for order fulfilment

o Warranty coverage and after-sales support services

Ifyou have a digital catalog, brochures, or case studies regarding the products mentioned above, kindly include them in your response. Please
nform us if you require any additional information from our end.

Thank you for your prompt attention to this inquiry. We look forward to your detailed response and hope to establish a mutually beneficial
business relationship.

Sincerely,
[Your Name]
[Your Position/Title]

[Your Company/Organization Name]



