Your Company Name
Your Address Line 1
Your Address Line 2
City, State, ZIP Code
Contact Number

Email Address

Date: [DD/MM/YYYY]

Recipient Name
Designation
Company Name
Address Line 1
Address Line 2

City, State, ZIP Code

Subject: Enquiry for Business Deal Collaboration
Dear [Recipient Name],

| am writing to you on behalf of [Your Company Name] to express our interest in establishing
a potential business collaboration with [Recipient Company Name]. We have come across
your company's profile and are impressed with your reputation in the field of [field of interest].

We are particularly interested in [mention products/services] and would appreciate it if you
could provide detailed information regarding the following:

Product/service specifications

Pricing details and quotation

Terms of payment and delivery schedules
Discounts on bulk orders

Any other relevant terms and conditions

Kindly send us your catalogue and any additional information to help us evaluate the possibility
of proceeding with a mutually beneficial business arrangement. If convenient, we would also
appreciate the opportunity for a preliminary meeting or call at your earliest convenience.

We look forward to your prompt response and hope to build a long-term and fruitful business
relationship.

Sincerely,
[Your Name]

[Your Designation]
[Your Company Name]



