
Email Inquiry Letter Sample for Online Training Program
Below is a template you can use to inquire about an online training program. Customize it with your personal details and specific questions to
receive the most informative response from the training provider.

Subject: Inquiry Regarding Online Training Program

Dear [Training Provider's Name or Organization],

I hope this message finds you well. I am interested in learning more about your online training program, specifically the course titled [Course
Name]. I would appreciate it if you could provide me with additional information regarding the following:

Course curriculum and learning outcomes
Training schedule and duration
Enrollment process and important dates
Tuition fees and available payment options
Certification or accreditation details (if applicable)
Any prerequisites or technical requirements

Additionally, if there are any brochures or detailed guides about the program, please share them with me. Your guidance on how to register and
prepare for the course would be greatly appreciated.

Thank you for your time and assistance. I look forward to your response.

Best regards,
[Your Full Name]
[Your Contact Information]
[Optional: Your Position/Organization]
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